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5 September 1975

MEMORANDUM FOR: Deputy Director for Administration

SUBJECT : Office of Personnel Report -- Week lnding
' 5 September 1975

1. Personnel Officers' Meeting: The meeting was held
on Wednesday, 3 September, in the auditorium. In addition
to an update by the Director of Personnel, Mr.[________ ]of
Staff Personnel Divisiop spoke on FY 1976 personnel require-
ments. Mr. of Control Division discussed the
Privacy Act of our Insurance Branch spoke on
health benefits programs including their relationship to
cover activities, and Mr.| | of Review Staff talked
on the technical aspects of granting leave for maternity
purposes. '

2. New Customer for the Summer Intern Program: The
Office of Medical Services has requestcd one psychology
graduate student to participate in next year's Summer Intern
Program. This is the second office in the DDA interested

in utilizing the interns (OTR and OMS).

3. Presidential Cost Reduction Program: A total of
15 letters were received {rom the White House, signed by
President Ford, for employees who had qualified for indi-
vidual personal letters by having suggestions or achieve-

ments that save a minimum of §5,000. The numbers of employees

to whom the Presidential letters are addressed and their
offices of assignment are:

Audit Staff 1
OL 4
NPIC 2
IAS Y/

2
0TS 1
OTR 3

4. HMAB: A total of 76 awards were approved by the
Honor and Merit Awards Board during the month of August
1975. The only time that a greater number of awards was
approved was in June 1973.
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5. Position Management:

a. A meeting was held with the Assistant Tor
Resources/DDA concerning Directorate ceiling
changes.

b. A meeting with the Office of Security was
held on a priority basis to establish a structurec
for FOIA and Privacy Act activities. Agreement
was reached on the allocation of all positions
involved. )

6. Competitive Bvaluation: D/Pers met with
represcntatives from the career services to discuss stan-
dardizing the descriptive categories used in competitive
evaluation. The OP Plans Staff was directed to prepare a
new set of categories reflecting the discussion.

7. Objectives: We forwarded to Chief, DDA Plans Staff
the Office of DPersonnel action plans for accomplishment of
FY 1976-77 objectives at the DCI and DDA levels. Also for-
warded for DDA information was a list of OP office level
objectives for TFY 1976. :

8. Rechired Annuitants: The following rehired annuitant
cases were approved for the Dircctorate of Administration:

9. Blood Donor Program: Despite the fact that the
Red Cross was short of personnel and had onc less donor
station than normal, a total of 185 units was donated on
Tuesday, 2 September, compared with 154 for the same month
last year.

10. EBAA Store Painted: The EAA Store was closed on

4 September for painting.  Business is expected to be
resumed today, 5 Septcmber.
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11, Sav: 1‘1«* 5 Bonds:  lleavy retirvements have causced a
eduction of st §5,000 per pay period in the awoint
withheld for [Jn@ purchase of Savings Bonds,

L2, Annuail Awards Cervcwony:  Preparations aic ou
schedule for the Agency's Annudal Longevity Awavds C cremony
which will be held in the auditorium at 10:30 & ... on

L8 September.

Coming liveuts:

the D‘"[, 1s scheduled to address
ve officers at 1800 hours on

. Cleared Agency cmployees, othar
ted to attend.

L. General Walters,
our Agcency military rc:cr
Mon?xy 27 September /5
than rescervists, are invi
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3. A1l is recady for the Recruiters' Conference next
‘ weele,  The Director will speak to the group on Thursday,
11 September, at 1600 hours in the DCTL Conference Room.

A.  We are holding a Skills Session on 16 September
concerning the Federal Women's Program and the status of
women in the Agency. :

(Signed) F. W. M. Janney

- Fo W, M. Janncy
Divector ol Personncl

Distribution:
0 § - Addressce
- DD/Pers/SP
- DD/Pers/REP
DD/ Pers/PEC
~ C/SAS
~ D/Pers Subjecct File
D/Pers Chrono
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OD/Pers) [ jmm (5 Sep 75)
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